
JULY 2007                        BEAIRSTO LEHNERS KETCHUM 
 ENGINEERING LTD.  

 
TABLE OF CONTENTS 

 
 
SECTION I- POLICY AND RESPONSIBILITIES 
    
1.0 COMPANY SAFETY POLICY 
 1.1 General 

 
2.0 ASSIGNMENT OF RESPONSIBILITY AND ACCOUNTABILITY FOR 

SAFETY 
 2.1 Manager 

2.2 Party Chiefs 
2.3 Field Staff and Office Staff 
 

3.0 LOSS CONTROL POLICY 
  
SECTION II - HAZARD ASSESSMENT 
  
4.0 HAZARD ASSESSMENT POLICY 
  
 
SECTION III - SAFEWORK PRACTICES AND JOB PROCEDURES 
  
5.0 MOTOR VEHICLE INSPECTION 
 5.1     General 
  
6.0 SURVEYING GRAVEL PILES/PITS 
  
7.0 FIRE AND USE OF FIRE EXTINGHUISHERS 
 7.1     General 
 7.2     Types of Fires 
  
8.0 DEFECTIVE TOOLS 
 8.1     General 
  
9.0 USE OF STEP LADDERS 
 9.1     General   
  
10.0 USE OF CHAIN SAWS 
 10.1      General 
  
11.0 CONCRETE NAILS 
 11.1     Pounding Pins 

11.2     Planting Pins 
 

12.0 SOUR FACILITY GUIDELINES 
  
 
13.0 QUADS 
 13.1     Operating A.T.V.'s 



JULY 2007                        BEAIRSTO LEHNERS KETCHUM 
 ENGINEERING LTD.  

 13.2     Procedures for Loading and Unloading of A.T.V.’s 
 13.3 Away from the Office  

            13.3.1  A.T.V. Storage 
 13.4     Use of Boats or Dingy 
  
14.0 SNOW MACHINE 
 14.1     Loading 
 14.2     Unloading 
  
15.0 EXCERPTS FROM OTHER SAFETY MANUALS 
 15.1     Excerpts from Alberta Power LTD. Safety Manual 
 15.2 Occupational Health and Safety Guideline for Workers  

.           exposed to Cold Environments. 
 15.3     Alberta Society of Survey and Mapping Technologies – Ice 

Safety. 
 

  
16.0 FOREST FIRES 
  
17.0 HELICOPTERS 
  
18.0 WORKING IN THE SHOP, OFFICE AND/OR FIELD 
 18.1     Safe Work Practice – Batteries Charging & Servicing 

18.2 Safe Work Practice – Office Safety 
18.3 Working in or Around Trenches, Excavations, Tunnels or 

Underground Shafts.  
18.4 Formal Check in Procedure for Working in Remote Areas 
18.5 Safe Work Practice – Driving (Winter) 
18.6 Safe Work Practice – Computer station / Workstation. 
18.7 Job Procedure – Loading Paper In Engineering Printer 
18.8 Bear Safety 
18.9 Working Alone 
18.10 Working on Ice 
18.11 Safe Work Practice – Space Heater Safety 
18.12 Safe Work Practice – Cell Phone Usage 
18.13 Safe Work Practice – Using the Jackhammer Safely 
18.14 Safe Work Practice – Winch Safety Tips  
 

19.0 ROAD JOBS 
19.1   Surveying On Roadways 

  
20.0 GENERAL SAFETY GUIDELINES FOR ROAD CHECKERS 
  
21.0 CHAINSAWS 
 21.1     Starting the Saw 
 21.2     Limbing 
 21.3     Felling Trees 
 21.4     Bucking 
  
22.0 MANUAL LIFTING 
  
23.0 WORKING NEAR OVERHEAD POWER LINES 



JULY 2007                        BEAIRSTO LEHNERS KETCHUM 
 ENGINEERING LTD.  

 
SECTION IV - RULES 
  
24.0 RULES 
 24.1    General 
 24.2    Prohibitions 
 24.3 Violence 

24.4 Protection of Staff Policy 
24.5 Conflict Resolution Policy 
 

SECTION V - PERSONAL PROTECTIVE EQUIPMENT 
  
25.0 PERSONAL PROTECTIVE EQUIPMENT 
 25.1    Policy 
   
26.0 OMITTED SEE RULES 
  
27.0 FOOT PROTECTION 
 27.1    General 
  
28.0 LIMB AND BODY PROTECTION 
 28.1    General 
 28.2    Hand PPE (Gloves and Mitts) 
            28.2.1     Types 
  
29.0 EYE AND FACE PROTECTION 
 29.1    General 
   
30.0 HEARING PROTECTION 
 30.1     General 
  
31.0 HEAD PROTECTION 
 31.1    General 
 31.2    Inspection and Maintenance 
  
SECTION VI - MAINTENANCE PROGRAM 
  
32.0 MAINTENANCE PROGRAM POLICY 
  
 
SECTION VII - TRAINING AND SAFETY MEETINGS 
  
33.0 SAFETY TRAINING POLICY 
 33.1    Purpose 
 33.2    Policy 
 33.3    Group Meetings 
 33.4    Basic Training 
 33.5    Long Term Training/Other 
  
  
  



JULY 2007                        BEAIRSTO LEHNERS KETCHUM 
 ENGINEERING LTD.  

SECTION VIII - INSPECTIONS 
  
34.0 INSPECTION POLICY 
  
SECTION IX - INVESTIGATIONS 
  
35.0 INVESTIGATION POLICY 
 35.1    Purpose 
 35.2    Policy 
 35.3    Responsibilities 
  
SECTION X - EMERGENCY PROCEDURES 
  
36.0 EMERGENCY RESPONSE POLICY 
 36.1    Emergency Response Procedures / Field 
 36.2    R.C.M.P. 
 36.3    Office Emergency Procedures 
 36.4 Occupational Health and Safety Act – First Aid Regulation 

36.5 Occupational Health and Safety Act 
  

 
SECTION XI - RECORDS AND STATISTICS 
  
37.0 RECORDS AND STATISTICS 
  
 

 
 

 
 


